
Canadian Standard Form of Contract
for Architectural Services

DOCUMENT SIX
2006 Edition
Agreement

A1
This contract made as of the ________ day of the ________ month in the year of _________________

A2
Between the client: HER MAJESTY THE QUEEN IN RIGHT OF ALBERTA, as represented by the Minister of Alberta Infrastructure

The client's representative for the purposes of this contract and for official notice is:

Editing Note: The person identified here as the client's representative should be the primary contact person at the day-to-day working level, e.g. the Project Manager. This will typically not be the same person that has signing authority for the contract (although it could be).
[Name]
[Title]
[Address]
[      ]
[      ]
E-mail:  [     ]
Telephone:  [(   )    -    ]
Fax:  [(   )    -    ]
A3
and the architect: 
_____________________________________________

A4
For the following project: 
_____________________________________________
A5
with the following construction budget: 
$ ____________________________________________
A6 
The anticipated construction procurement method is:

Design-bid-build, with open competitive bidding for a stipulated price contract with a single general contractor.

Editing Note: If alternative project delivery systems or procurement methods (e.g. construction management, prequalification of bidders, multiple prime contracts, etc.) are anticipated, modify A6 accordingly.
A7
In addition to the architect’s responsibilities as described in the General Conditions, including GC2, the architect shall provide services as described in the following schedule(s) affixed to this contract:

Schedule 'A' – Schedule of Services.

Editing Note: Use the Alberta Infrastructure Schedule 'A' - Schedule of Services in lieu of the schedules in the Canadian Standard Form of Contract for Architectural Services.

As part of the services described in Schedule ‘A’, the architect shall provide the following deliverables to the client:

	
	Deliverable
	No. of Copies/Sets
	Completion Date

	
	
	
	

	.1
	Schematic design drawings.
	      ][
	[      ]

	.2
	Schematic design report.
	[      ]
	[      ]

	.3
	Design development drawings and outline specifications.
	[      ]
	[      ]

	.4
	Design development report.
	[      ]
	[      ]

	.5

.6

.7
	Review set of working drawings and specifications at [40%] [  ]completion.

Review set of working drawings and specifications at [70%] [  ]completion.

Review set of working drawings and specifications at [100%] [  ]completion.
	[      ]
[      ]
[      ]
	[      ]
[      ]
[      ]

	.8
	Reproducible set of tender-ready drawings and specifications.
	One
	[      ]

	.9
	Pre-tender report.
	[      ]
	[      ]

	.10
	Electronic set of tender-ready drawings and specifications.
	One


	[      ]


	.11
	Electronic copy of ready-for-issuance addenda, as required.
	One
	[      ]

	.12
	Updated construction cost estimate (before commencement of each phase of the services).
	[      ]
	[      ]

	.13
	[      ]
	[      ]
	[      ]

	.14
	[      ]
	[      ]
	[      ]


A8 
In addition to the client’s responsibilities as described in the General Conditions, including GC1, the client shall furnish information, surveys, reports and services as described in the following schedule(s) affixed to this contract: 

Schedule 'A' – Schedule of Services.

A9
The architect shall coordinate the services of the following consultants: 

.1
engaged by the architect

_______________________________________________________________________________

.2
engaged by the client

_______________________________________________________________________________

The client shall pay fees and reimbursable expenses to the architect when invoices are submitted 
as set forth below:

A10
For the architect’s services as outlined in the schedule(s) identified in A7, the fee shall be computed as follows:


Fee for Services

Editing Note: Schedule 'A' must indicate the basis of the fee for each required service (by checking off the appropriate column – fixed fee or hourly rate). Include either or both of the two options below, as applicable. The department’s policy does not permit use of the percentage (of construction cost) fee payment method.
.1
The fixed fee for the services that are identified in Schedule 'A' as payable on a fixed fee basis is:

[                                                                                ] dollars  ($ [             ])

[AND/OR]
.2
The hourly rates for the services that are identified in Schedule 'A' as payable on an hourly rate basis are as set out in [the architect's proposal] [Schedule 'B' – Schedule of Hourly Rates] affixed hereto.

.1
[Travel time is payable at [100%] [75%] [50%] [     ] of the specified hourly rate(s) [up to a maximum of [four] [     ] hours per return trip] [if the return trip is more than [100] [     ]km from the Consultant's office].

Editing Note: Determine appropriate terms of payment for travel time (not to be confused with travel expenses) based on project location.
.2
The total amount payable by the client for services paid on a time rate basis, which the parties agree will not be exceeded, regardless of the amount of time actually spent or necessary to be spent in the performance of the services, is:

[                                                                                ] dollars  ($ [             ])

(the maximum upset amount).


Reimbursable Expenses

Editing Note: This template provides four different methods (four different clauses) for dealing with reimbursable expenses under the contract. Select the method/clause most appropriate for the contract.
.1
There are no reimbursable expenses under the contract. All expenses incurred by the architect and the architect's consultants in the performance of the services are included in the fee for services stated above and are not separately payable by the client. 

Editing Note: Select the above clause when expenses eligible for reimbursement are anticipated to be minor, relative to the fee for services, and not worth the administrative effort of reimbursing separately from the fee for services. If they are to be reimbursed separately, select on the three clauses below.

[OR]
.1
In addition to the fee for services stated above, reimbursable expenses are payable by the client based on actual expenses incurred by the architect and the architect's consultants in the performance of the services, in accordance with the Supplementary Conditions. Supporting documentation is required. The maximum upset amount payable by the client for these reimbursable expenses, which the parties agree will not be exceeded, regardless of expenses actually incurred or necessary to be incurred in the performance of the services, is:

[                                                                                ] dollars  ($ [             ]).

Editing Note: Select the above clause when reimbursable expenses are difficult to pre-determine and estimate. The maximum upset amount specified here should be an estimate of the total amount of reimbursable expenses that will be incurred, plus an appropriate contingency.
[OR]
.1
In addition to the fee for services stated above, reimbursable expenses are payable based on a pre-determined fixed amount. No supporting documentation is required. The fixed amount for reimbursable expenses is:

[                                                                                ] dollars  ($ [             ])

[OR]
Editing Note: Select the above clause when reimbursable expenses can be pre-determined as a fixed amount, but need to be identified separately from the fee for services.
.1
In addition to the fee for services stated above, reimbursable expenses for transportation, lodging and meals only, are payable by the client based on actual costs incurred by the architect and the architect's consultants in the performance of the services, in accordance with the Supplementary Conditions. Supporting documentation is required. The maximum upset amount payable by the client for these reimbursable expenses, which the parties agree will not be exceeded, regardless of expenses actually incurred or necessary to be incurred in the performance of the services, is:

[                                                                                ] dollars  ($ [             ]).

(maximum upset amount)

All other reimbursable expenses are payable as a pre-determined fixed amount that is in addition to the fee for services stated above. No supporting documentation for these other reimbursable expenses is required. The fixed amount for these other reimbursable expenses is:

[                                                                                ] dollars  ($ [             ])

(the fixed amount).

Editing Note: The above method is a combination of the previous two.

Payment

.1
The total amount invoiced must not exceed the following percentages of the fixed fee before completion of each respective phase of the services:
Schematic Design Phase:
12.5%

Design Development Phase:
25.0%

Construction Documents Phase:
75.0%

Bidding Phase:
80.0%

Construction Phase
100.0%
Editing Note: Include the above clause only if the contract is for the full range of architectural services. 
.2
The maximum total amount payable under this contract is:
[                                                                                ] dollars  ($ [             ])

Editing Note: Every contract must state a maximum contract value that can only be exceeded by means of a written contract amendment. This amount, stated above, should equal the total of all of the following amounts that are applicable: (1) previously stated fixed fee, (2) all previously stated maximum upset amounts, and (3) previously stated fixed amount for reimbursable expenses. However, if the maximum contract value equals the previously stated fixed fee amount (i.e. there are no maximum upset amounts, no unit rates, and no fixed amounts for reimbursable expenses) this clause is redundant and can be deleted.
.3
All dollar amounts in this contract are stated in, and are payable in, Canadian dollars.

A11
Deleted.

A12
Deleted.

A13
Deleted.

A14
The client shall pay the architect upon receipt of invoices on account of the architect’s fee and reimbursable expenses, together with such value-added taxes as may be applicable. Invoices shall be issued monthly unless otherwise agreed. 

A15
Deleted.

A16
Deleted.

A17
Notices in writing between the parties shall be considered to have been received by the addressee on the date of delivery if delivered to the individual, or to a member of the firm, or to an officer of the corporation for whom they are intended, by hand or by registered post; or if sent by regular post, to have been delivered 5 working days from the date of mailing. The addresses for official notice shall be as stated in A2 and A3. Notices sent electronically, by email or facsimile for example, are not considered to be reliable for the purpose of official notice.


Other Terms of Contract:

A18
The client and the architect agree as set forth in the following other terms:

.1
The contract is comprised of the following documents:

.1
This Agreement Form.

.2
Definitions and General Conditions, attached.

.3
Supplementary Conditions, attached, which modify and supplement the Definitions and General Conditions.
.4
Schedule 'A' – Schedule of Services, attached.

.5
[Schedule 'B' – Schedule of  FILLIN "Insert Text" \* MERGEFORMAT Hourly Rates, attached.]

.6
[The Architect's Proposal attached as Schedule 'C'. If there is a conflict between the Architect's Proposal and any other document comprising the Contract then the document other than the Architect's Proposal governs.]

.7
 FILLIN "Insert Text" \* MERGEFORMAT [                 ].

Editing Note: Edit list of documents comprising the contract as required.
This contract is entered into as of the day and year first written above.

Client

Signed by the Minister of Infrastructure of the Province of Alberta, or his duly authorized representative
_______________________________________________________________________________

(Signature)

_______________________________________________________________________________

(Name and title of person signing)

Witness (es)

_______________________________________________________________________________

(Signature)

_______________________________________________________________________________

(Name and title of person signing)

Architect 

_______________________________________________________________________________

(Name of architect)

_______________________________________________________________________________

(Signature)

_______________________________________________________________________________

(Name and title of person signing)

_______________________________________________________________________________

(Signature)

_______________________________________________________________________________

(Name and title of person signing)

Witness (es)

_______________________________________________________________________________

(Signature)

_______________________________________________________________________________

(Name and title of person signing)




































